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	FAKULTI KEJURUTERAAN AWAM
	UTM/FKA/RESEARCH_ACTIVITY
Effective
: 
Revision

:

	APPLICATION FORM FOR ATTENDING 
CONFERENCE/MEETING/TRAINING/WORKSHOP/VISITING/FIELDWORK/SEMINAR/COLLOQIUM/DISCUSSION OR ORGANIZING WORKSHOP 
USING RESEARCH GRANT


(07-55 31739           ( 07-55 66157
Note: Please fill Section 1 to 4 and tick (  in the appropriate box.  Kindly submit to FKA at least 2 WEEKS (for attending training / workshop / visiting / fieldwork / seminar / colloquium / discussion) or 4 WEEKS (for organizing workshop) BEFORE the date of the activity.
	1. APPLICANT’S PERSONAL PARTICULARS (please tick)

	Name  
(with designation)
	

	Category
	
	Parmanent Staff
	
	Temporary
	
	Contract Staff
	
	RO
	
	RA
	
	ARO
	RSG
	
	Master
	SPB
	
	Master
	
	Others

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	PhD
	
	
	PhD
	
	

	NRIC / Passport No.                   
	
	Staff / Temporary &  Contract Staff / Student Metric No.              
	

	Office Telephone No.                 
	
	Office Fax No.                     
	

	Hand phone No.                                                                  
	
	E-mail Address                 
	

	Department                                          
	
	Nationality          
	

	2.
TYPE OF PROGRAMMES (please tick)

	Type of programme
	A. ATTENDING RESEARCH ACTIVITY (OUTSIDE UTM – LOCAL)
	B. ORGANIZING (OUTSIDE UTM – LOCAL)

	
	
	Conference / Workshop / Seminar / Colloqium
	
	Training / Site Visit / Fieldwork / Visiting
	
	Meeting / Discussion / Others
	
	Workshop / Seminar

	Name of  programme
	

	Date of  programme
	
	Venue     
	

	3.
PROJECT PARTICULARS & SPONSORSHIP 

	Project Title                                                       
	

	Vote 
	

	Balance of budget  under  V21000  as at ………………………    (Travel and Transportation)
	RM   
	Total Balance as at  …………………………..
	RM

	Total Sponsorship Required
	RM

	· Registration Fee
	

	· Accommodation 
	

	· Meal Reimbursement
	

	· Flight 
	

	· Others (Tambang Gantian)
	

	



TOTAL
	RM 

	4.
VERIFICATION BY PROJECT LEADER  (please tick)

	No.
	A. ATTENDING RESEARCH ACTIVITY (OUTSIDE UTM – LOCAL)
	B. ORGANIZING (OUTSIDE UTM – LOCAL)

	i. 
	Updated financial statement
	
	Updated financial statement
	

	ii. 
	Tentative Program
	
	Paperwork
	

	iii. 
	Brochure for Training / Seminar / Workshop
	
	
	

	iv. 
	Letter / Email Invitation
	
	
	

	I hereby declare that the particulars and supporting documents attached in this application are true to the best of my knowledge and belief

	Applicant Signature
	
	Name & Designation
	
	Date
	

	5.
APPROVAL / RECOMMENDATION DEPUTY DEAN (RESEARCH AND INNOVATION)

	Approval
	

	Approved / Recommended
	
	Not Approved / Not Recommended

	Signature
	
	Name & Designation
	
	Date
	


Note :  Please submit the application and supporting documents DIRECTLY.
